
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

 

 

CITY ADMINISTRATOR 
 

$103,000 - $120,000 
 

Plus Excellent Benefits 
 

Apply by 

December 2, 2018 
(open until filled) 
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WHY APPLY? 
 

The City of Leavenworth, 
“Washington’s Bavarian 
Village,” is one of the 
most popular tourist des-
tinations in the State. 
Nestled in a beautiful val-
ley surrounded by moun-
tain peaks that rise more 
than 8,000 feet, the City 

is a scenic drive of just 118 miles from Seattle. 
Leavenworth is a dynamic tourist city with award-
winning schools, thriving businesses, great family 
neighborhoods, and many opportunities for out-
door recreation. 
 
This is an excellent opportunity for a talented pub-
lic sector professional to make a difference in a 
picturesque community that takes pride in its histo-
ry, natural beauty, and way of life. The City is fi-
nancially sound and is dedicated to providing out-
standing services to its citizens and a welcoming 
experience to its visitors. If you are interested in 
working in a lively and unique environment, this is 
the right position for you! 

 

THE COMMUNITY 
 

Framed by the Cascade Mountains, Leavenworth, 
Washington is located in the upper reaches of the 
Wenatchee River Valley in Chelan County on the 
east side of the Cascade Mountains. The City is 
perfectly situated on the confluence of the 
Wenatchee and Icicle Rivers.  The popular Bavar-
ian mountain village theme is not only attractive to 
the approximately two million tourists who visit 
Leavenworth each year but is also found in the 
lifestyle chosen by its residents who embrace their 
adopted theme in the many festivals and commu-
nity activities.   
 

 
As you wander past the Bavarian architecture, you 
are enjoying the fruits of a well laid plan.  Leaven-
worth is the inspiring story of a town that reinvent-
ed itself. With the loss of its railway and timber in-
dustries, Leavenworth was a town in slow decline.  
In the early 1960s, it took the brave and deter-
mined decision to invest in tourism for its future. 
Inspired by the resemblance of the surrounding 
countryside to Bavarian Germany, with its moun-
tain wilderness and rolling meadows, Leavenworth 
was remodeled as a Bavarian alpine village.  Such 
was the town's commitment to the project that the 
Bavarian theme was carefully researched, archi-
tects were hired, building codes were changed 
and townspeople took to learning about the Ger-
man culture. 
 
Leavenworth has four distinct seasons, each as 
beautiful as the other, bringing new surprises each 
year. Community festivals abound, with each sea-
son inviting residents and tourists alike to partake 
in experiencing this wonderful city. Leavenworth is 
known for its dry mountain climate. With over 300 
days of sun each year, the area is protected by the 
rain shadow of the Cascade Mountains, keeping it 
crisp and cool, with marvelous fall colors, roman-
tic, snowy winters providing many outdoor activi-
ties and active, sunny summers. Leavenworth and 
the incredible surrounding area offer recreation 
activities for everyone, including hiking, rock climb-
ing, fishing, boating, river rafting, downhill and 
cross-country skiing, mountain and road biking, 
and a municipal eighteen-hole golf course, to 
name just a few.   
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THE CITY  
 

The City of Leavenworth operates under a strong 
Mayor/Council form of government. The Executive 
Department is led by Mayor Cheryl K. Farivar, who 
works closely and effectively with the City Admin-
istrator. The voters elect seven City Council mem-
bers who work on a committee basis. 
 
The Mayor hires a City Administrator to implement 
the City Council’s vision and policies and oversee 
department directors and city staff. The Mayor and 
Council establish priorities for the City Administra-
tor through adoption of the annual budget and 
strategic objectives designed to help achieve the 
city's mission.  
 
The management team is comprised of the City’s 
Department Directors who enjoy cooperative and 
effective working relationships. The City of Leav-
enworth is a full-service city with 4 departments. 
Services provided by the city include water, sewer, 
and sanitation. Fire services are provided by Che-
lan County Fire District #3, and police services are 
contracted through the Chelan County Sheriff’s 
Office. Electricity is provided by the Chelan County 
Public Utility District. The City has a 2019 total 
budget of $15,286,546 including the general fund 
budget of $5.8 and employs 29 talented and dedi-
cated FTE's. 
 
Leavenworth boasts a booming tourist-based 
economy with over 400 local businesses that gen-
erate over $7.5 million in state sales tax annually. 
The City’s municipal area is 1.4 square miles, alt-
hough the Leavenworth Community area encom-
passes the Icicle River, Wenatchee River, Plain 
and Chumstick areas, and services over 3,800 
community members. 

THE POSITION 
 

Under the direction and authority of the Mayor, the 
City Administrator plans, organizes, directs and/or 
performs the development, management and ad-
ministration of City-wide administration. 

 
Main responsibilities include: 

 

➢ Plans, organizes, directs and performs the de-
velopment, management and administration of 
budget and personnel 

➢ Directs work activities, prepares materials for 
Council consideration, coordinates Council com-
mittee activities, risk management, contract man-
agement, and labor contract negotiations. 

➢  Represents the City to various municipal and 
civic organizations. 

➢ Make day to day decisions to keep the organi-
zation functioning per Mayor and Council policies 
and recommend new policies as they seem ap-
propriate. 

➢ Coordinate the activities of City departments to 
effectively and economically accomplish the man-
dates of the City ordinances, the directions of the 
City Council and those required by law. 

➢ Prepare annual budget and submit to Mayor. 

➢ Plan for future development of urban and non-
urban areas to provide for growth expansion, ex-
pansion of services, and other activities. 

➢ Perform studies and analysis of Federal, State 
and local governmental programs and provide 
recommendations to elected officials regarding the 
City’s responsibility for and/or the desirability of 
participating in these programs. 

➢ Propose changes to policies, ordinances, and 
other regulatory constraints which will facilitate or 
improve the operation or management of the City. 
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IDEAL CANDIDATE PROFILE 
 

Education and Experience:  
 

A bachelor's degree from a four-year college or 
university in public administration or a closely re-
lated field is required. Candidates must have five 
(5) years of progressively responsible manage-
ment experience in government. 
 
Necessary Knowledge, Skills and Abilities: 
 

• Strong speaking and writing skills with a posi-
tive, creative, “can do” attitude. 

• Ability to function as a manager over subordi-
nate supervisors and to conceive and implement 
plans, administrative procedures, establish long-
range goals and accomplish these functions effec-
tively. 

• Familiarity with accounting, budgeting, purchas-
ing and other financial processes and techniques.   

• Skills in grant research and writing. 

• Ability to make presentations concerning local 
governmental subjects to diverse groups of peo-
ple, including City Council, citizens groups, civic 
groups or other governmental agencies. 

• Ability to analyze situations and to make sound 
judgements on course of actions to be taken, build 
partnerships and negotiate for solutions. 

• Ability to deal fairly, courteously, and tactfully 
with the public, being mindful and sensitive to 
community feelings. 

• Experience supervising the activities of subor-
dinates with skill and concern, so as to bring out 
the best in employees. 

• Ability to thrive in a dynamic and demanding 
environment in a community that has diverse ex-
pectations regarding the appropriate balance be-
tween community growth and livability. 

• Skill in being flexible but firm when appropriate, 
being a positive and enthusiastic mentor who fos-
ters a spirit of teamwork and engages staff to 
maintain a professional yet fun work atmosphere. 

 

Candidates may possess any combination of rele-
vant education and experience that demonstrates 
their ability to perform the essential duties and re-
sponsibilities.  
 

COMPENSATION & BENEFITS 
 

➢ $103,000 - $120,000 DOQ 
➢ Medical, Dental and Vision 
➢ Life Insurance 
➢ Vacation 
➢ Sick Leave 
➢ 10 Paid Holidays 
➢ 2 Floating Holidays 
➢ WA PERS Retirement Plan 
 

Please visit: 
www.cityofleavenworth.com 
 
 

 

 

The City of Leavenworth is an Equal Opportunity Employer. All qualified candidates are strongly encouraged 
to apply by December 2, 2018 (first review, open until filled).  Applications, supplemental questions, resumes 
and cover letters will only be accepted electronically. To apply online, go to www.prothman.com and click 
on "submit your application" and follow the directions provided.  Resumes, cover letters and supplemental 
questions can be uploaded once you have logged in.    
 

 www.prothman.com 
 

371 NE Gilman Blvd., Suite 310  
 Issaquah, WA 98027 

206.368.0050  


